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INVITATION FOR PROPOSALS 
 

PROFESSIONAL ENGINEERING AND ARCHITECTURAL SERVICES 

FOR  

ENABLING PROJECT - PHASE 1  

AT NEW HAVEN UNION STATION 
NEW HAVEN PARKING AUTHORITY 

NEW HAVEN, CONNECTICUT 

NHPA PROJECT #23-051 
 

 

New Haven Union Station Campus consists of the historic Union Station Building (train station), 

the underground passageway to the train platforms, the adjacent Parking Garage, the east side 

surface parking lot, the west lot, State Street Station, and the street-side grounds. The State of 

Connecticut owns New Haven Union Station Campus (the “Campus”), excluding some City of 

New Haven (the “City”) owned streets and grounds, and the City operates and maintains the 

Campus in partnership (the “Partnership”) with the Connecticut Department of Transportation 

(“CTDOT”) pursuant a certain Lease, Operating and Funding Agreement dated February 14, 2022 

(the “LOFA”). Pursuant to the LOFA, the City has contracted with the New Haven Parking 

Authority (“NHPA” or the “Authority”) to serve as its Station Manager, Parking Manager, and 

Brokerage Manager (the “Manager”).   

 

NHPA, on behalf of the Partnership, hereby issues this Invitation for Proposals for Professional 

Engineering and Architectural Services for Enabling Project – Phase 1 at New Haven Union 

Station.   NHPA will receive sealed proposals until 3:00 p.m. local time on May 31, 2024 

(“Submission Deadline”) in accordance with the Instructions to Proposers. Any Proposal 

received after the Submission Deadline will be rejected. NHPA shall decide when the specified 

time has arrived as a deadline to receive Proposals, and no Proposal received thereafter will be 

considered. 

 

The Proposal Documents will be available beginning May 1, 2024 at no cost by downloading from 

the New Haven Union Station Partnership website at https://unionstationnewhaven.com/bids-and-

proposals/ .  

 

The New Haven Parking Authority reserves the right to reject any or all proposals, to waive any 

informalities in the proposals and to further negotiate with proposers. 

 

The New Haven Parking Authority is an Equal Opportunity/Affirmative Action Employer. 

 

      NEW HAVEN PARKING AUTHORITY 

       

      Douglas Hausladen, Executive Director 
 

https://unionstationnewhaven.com/bids-and-proposals/
https://unionstationnewhaven.com/bids-and-proposals/
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Background and Scope of Services 
 

PROFESSIONAL ENGINEERING AND ARCHITECTURAL SERVICES 
FOR 

ENABLING PROJECT - PHASE 1  
AT NEW HAVEN UNION STATION 

NEW HAVEN PARKING AUTHORITY 
NEW HAVEN, CONNECTICUT 

NHPA PROJECT #23-051 
 

BACKGROUND 
 

New Haven Union Station Campus consists of the historic Union Station Building (train 
station), the underground passageway to the train platforms, the adjacent Parking 
Garage, the east side surface parking lot, the west lot, State Street Station, and the street-
side grounds. The State of Connecticut owns the New Haven Union Station Campus (the 
“Campus”), excluding some City-owned streets and grounds, and the City of New Haven 
operates and maintains the Campus in partnership with the Connecticut Department of 
Transportation (CTDOT) pursuant the Lease, Operating and Funding Agreement dated 
February 14, 2022 (the “LOFA””). Pursuant to the LOFA Agreement, the City has 
contracted with the New Haven Parking Authority to serve as its Station Manager, Parking 
Manager, and Brokerage Manager (the “Manager”).  This Enabling Project – Phase 1 
primarily involves the Union Station Building with some activity in the Garage. 
 
The selected Consultant will work cohesively with representatives of the New Haven 
Union Station Partnership Operations Committee (“OC”) and its Facilities Renovation 
Subcommittee, which includes State, City and NHPA officials; other personnel from the 
State, City, and NHPA; and applicable consultants including the Union Station Capital 
Projects Manager, the Real Estate and Property Management consultant, and the 
construction program management consultant.  
 

A report entitled Interior Improvements at New Haven Union Station Building, dated 
September 28, 2022, which is enclosed herein, was commissioned by the OC to examine 
the need for interior improvements and make recommendations on needs. One of the 
resultant recommended projects is called Enabling Project - Phase 1 and it consists of a 
number of items including the following: 

• Station improvements (sub-phase 1A) consisting of main lobby seating, outdoor flex 

seating, outdoor patio, bicycle station/garage concession space (conceptual design 

only), new family restroom, new men’s and women’s restrooms, remove storefronts, 

convenience grab & go concession, casual/semi-self-service restaurant, and pizza 

kitchen.  

• Mechanical, Electrical & Plumbing (MEP) Upgrades. 

• Tenant Relocation for Enabling Projects 
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SCOPE OF SERVICES DESCRIPTION 

 

A brief description of the items to be included in the scope of design services follows. The 

item key designations such as A1, F1, etc. relate to those identified in the September 28, 

2022 report.  

 
A1: Main Lobby Seating 
 
There are seven existing wooden benches In the Main Lobby on the First Floor of Union 
Station Building. However, in order to provide enhancements for patrons and events, the 
removal of the center three benches is proposed. In their place easily 
movable/repositionable, supplemental seating for the adjacent retail/food tenants will be 
created where the station patrons can enjoy the space and find places for waiting, relaxing 
and eating.  The scope includes environmental assessment and abatement, removal of 
the designated existing wood benches, restoration of any floor surfaces impacted by the 
removal of the benches, demolition of any affected electrical conduit, and providing new 
easily movable / flexible seating and tables which offer a variety of adjustable seating 
patterns. 
 
A2: Outdoor Flex Seating & Patio 
 
The outdoor flexible seating and patio near the northeast corner (Project North is towards 
Union Avenue) will be a new amenity at Union Station.  This outdoor space is located 
between the existing parking garage and Union Station Building. A portion is expected to 
be leased to a vendor to operate. Most likely, it will be associated with a new planned 
restaurant on the inside of the Building in the northeast corner (see F3), which will also 
operate the outdoor seating and patio. A second purpose in this area is to establish an 
area for events such as a farmer’s market or temporary cultural activities. The scope 
includes environmental assessment and abatement, hardscape, landscaping, new 
fencing and modifications to existing fencing to properly cordon off and secure the 
area(s), accessibility upgrades, electrical power distribution, water service, lighting, 
exterior furniture and other necessary features.   
 
A3: Bike Station/Garage Concession Spaces 
 

The Bike Station/Garage Concession Spaces is a new amenity service which is intended 
to enhance activity and vibrance on Union Avenue by creating new commercial spaces 
as well as providing bicycle storage. This use is planned in the front, street level bay of 
the Garage. The commercial space will be created toward the street, and the bicycle 
storage in the rear parking row, which will be accessed through the Garage. This amenity 
involves modifications to precast façade panels and brick wall to facilitate access from the 
public sidewalk, along with connections to the interior of the Garage. This item will be 
advanced to the design stage only, as part of the Enabling Project - Phase 1. The scope 
includes the design services for creating a “white box” (e.g., environmental assessment 
and abatement, perimeter walls, storefront doors, electrical, lighting, plumbing, HVAC, fire 
sprinklers, sewer lines) for the commercial space, waterproofing membrane above the 
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space and other weatherproofing items required to enclose the commercial space, 
modifications to the brick wall and decorative precast façade to accommodate new 
pedestrian openings to the commercial space, and bicycle storage facilities.  

 
A5: Decorative & Seasonal Overhead Ornaments/Art 
 
Decorative and seasonal overhead ornaments and art are envisioned to enhance patron 
experience in the Main Waiting Room and potentially the escalator area as well. The 
intent is for flexibility, variety and interest, as well as capability for local artists to feature 
their creativity. At a minimum, the displays should provide for the Holiday season, as well 
as winter, spring, summer and fall themes. The scope will include historically sensitive 
attachments (fixed and temporary as needed), concealed electrical power if needed, and 
initial displays for the 5 themes.  The displays should be capable of being installed, 
removed and stored on-site by in-house maintenance personnel. 
 
B1: Family Restroom 
 
A new family restroom will be located in a vacant commercial space adjacent to the 
entrance doors on the east side and the existing restrooms on the First Floor. Due to its 
size, it is anticipated that only one toilet, sink and other family-oriented amenities such as 
changing tables can be accommodated. The scope includes all items necessary for the 
construction of the new use including environmental assessment and abatement, 
demolition of interior items remaining (including window modification to remove an 
unused AC vent from previous tenant and restore to glass), electrical, plumbing, HVAC, 
fire sprinklers, security system, interior finishes, fixtures, door and vestibule modification, 
and signage.  
 
B2: New Men’s & Women’s Restrooms 
 
The new men's and women's restrooms are intended to provide supplemental toilet 
fixtures for the Station patrons. Important service features of the restrooms include 
functionality, durability, ease of maintenance/cleaning, and safety in this high-volume 
environment.  The space for the new restrooms, located on the southwest corner of the 
First Floor, is presently occupied by a tenant who will be relocated. Because the new 
restrooms are located over sensitive security system equipment below, the space below 
must be properly waterproofed to contain, collect and deflect any leakage from the 
restrooms. Associated with the new toilets, a janitor closet for general cleaning and 
maintenance needs to be provided. The scope includes environmental assessment and 
abatement, demolition of the interior items, restoration of affected exterior elements, 
electrical, plumbing, HVAC, fire sprinklers, interior finishes, fixtures, doors, 
waterproofing/leakage containment and control features, and relevant signage. 
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F1: Remove Storefronts 
 
There are three prime-location, first floor commercial spaces providing a newsstand and 
food services. They are located on the street side between the two sets of front doors. 
Presently they have wood and glass storefronts and doors. In order to provide an open, 
inviting area, as well as to enhance internal circulation in these relatively small, cramped 
spaces, the storefronts are to be removed and replaced with decorative roll-up storefront 
grilles. The scope involves environmental assessment and abatement, removal of the 
storefronts, restoration of existing surfaces which may be impacted by the removal such 
as floors and wall connections, electrical, and other affected features, installation of 
decorative security roll-up storefront grilles, incidental internal commercial space 
modifications needed to accommodate the removal of the doors and installation of the 
grilles, security system provisions, new electrical for the security system provision and 
storefront power for signage and other storefront needs, lighting modifications, HVAC 
modifications (especially important to contain food service odors and dissipate heat load),  
and fire sprinkler modifications.  
 
 
F2: Convenience Grab and Go Concession 
 
In the southeast corner of the basement (Lower Lobby) there are existing tenant uses for 
railroad company personnel and a coffee shop service. The railroad company tenant will 
be relocated and the coffee shop space can be enlarged to the back wall to fill in some of 
the vacated space immediately behind the coffee shop. The space involves 
environmental assessment and abatement, demolishing the portion of the vacated space 
to be expanded for the food service, and creation of a “white box” as preparation for tenant 
improvements for the expansion for the food service. 
 
F3: Casual/Semi-Self-Service Restaurant 
 
The existing offices currently occupied by a railroad company on the northeast corner of 
the First Floor will be vacated. In its place a “white box” will be created for a new 
casual/semi-self-service restaurant. The public corridor in this area will be closed and 
made available for additional space for the restaurant, thereby enlarging the available 
commercial space. One set of the three double-doors on the east side closest to the 
restaurant is envisioned to be dedicated to the restaurant and the outdoor patio area. The 
scope includes environmental assessment and abatement, demolition of interior items, 
demolition of the corridor dividing wall, storefront doors, modifications to separate the 
exterior doors in the vestibule, creation of the “white box” including electrical, plumbing, 
HVAC, fire sprinklers, provision for a new gas line for cooking, provision of exhaust vents 
which cannot be visible to the exterior façade, provision of a grease trap, and other 
relevant features. 
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F5: Pizza Kitchen  
 
The existing space is presently occupied by railroad information office use. That use will 
be vacated. This work is anticipated to provide a Local Vendor - Pizza Oven / 
Convenience Grab-and-Go Counter to further activate the lobby and introduce an 
authentic local food experience. The scope includes environmental assessment and 
abatement, demolition of existing interior items no longer needed, removal of the 
storefront, installation of a roll-up storefront grille, custom decorative/historically sensitive 
exhaust system for coal fire oven and related exterior window modifications, supplemental 
HVAC for higher heat load, and required modifications to electrical, plumbing, fire 
sprinklers and similar features for this new use. 
 
Mechanical, Electrical & Plumbing (MEP) Upgrades to the Building Infrastructure 
 
This aspect requires a comprehensive review of the existing MEP system together with 

recommended improvements for existing and planned uses. Refer to Evaluation of MEP 

Infrastructure section included in the September 28, 2022 report. The scope includes 

review and identification of potential modifications which may be implemented throughout 

the Building to update the infrastructure, as well as prepare it for future development and 

expansion. This includes environmental assessment and abatement, HVAC, natural gas 

service, domestic water, fire sprinklers, sanitary service, electrical distribution and 

metering, and telecommunications service. Opportunities for sustainability and Building 

system enhancements should be considered where appropriate. Of special concern, the 

water quality in the domestic water pipes, fire sprinkler pipes and heating system pipes 

needs to be tested, and the pipes inspected and evaluated as there has been a rise in 

pipe malfunctioning/leakage due to corrosive build-up and localized weakening in the 

pipes. The extent of pipe repair/replacement and water treatment improvement needs to 

be ascertained and addressed.   

 

T1: Existing Tenant Relocation for Enabling Projects 
 
This involves design support services for tenant relocations throughout the building as 
needed for the various tenant relocations as part of the overall enabling initiative. As the 
exact extent of need is not yet known, an hourly allowance for these services will be 
provided. For larger, better defined scopes, other approaches for compensation may be 
considered.  The design disciplines expected to be required include, but are not limited 
to, architecture, structural engineering, MEP engineering, historic preservation, cost 
estimation, environmental assessment and abatement, and code compliance.  
As a first order of business, certain Amtrak offices on the First Floor and Basement will 
be vacated and relocated to the 4th floor and possibly portions of the 3rd Floor West. The 
relocation to the upper levels must be accomplished before the lower level spaces can 
be vacated. The Consultant shall provide all required services, working in conjunction 
with Amtrak, to design, bid and oversee construction for the Amtrak relocations, followed 
by the conversion of the vacated spaces to a “white box”. 



 

Schedule 1 
New Haven Union Station Map 

= COOT-owned Premises 
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INSTRUCTIONS TO PROPOSERS 

 
PROFESSIONAL ENGINEERING AND ARCHITECTURAL SERVICES 

FOR  

ENABLING PROJECT - PHASE 1 

AT NEW HAVEN UNION STATION 

NEW HAVEN PARKING AUTHORITY 

NEW HAVEN, CONNECTICUT 

NHPA PROJECT #23-051 

 
 

The New Haven Parking Authority (“NHPA” or the “Authority”), on behalf of the Partnership 

between the State of Connecticut Department of Transportation (“CTDOT”) and the City of New 

Haven (the “City”), pursuant to a certain February 14, 2022 Lease, Funding, and Operating 

Agreement (“LOFA”), hereby provides the below Instructions to Proposers for Enabling Project – 

Phase 1 at New Haven Union Station.  

 

1. USE OF SEPARATE PROPOSAL FORMS 

 

The Proposal Documents include a complete set of the Proposal Forms to be filled out and 

submitted to the NHPA.  

  

2. INTERPRETATIONS AND ADDENDA 

 

No oral interpretation will be made to any Proposer as to the meaning of the Proposal 

Documents or any part thereof.  Every request for an interpretation of the Proposal 

Documents shall be made in writing to the Chief Engineer, New Haven Parking Authority, 

via e-mail  at jstaniewicz@nhparking.com with a copy to the Executive Director, New 

Haven Parking Authority at dhausladen@nhparking.com . Any inquiries must be received 

no later than Noon on May 20, 2024 to be given consideration.  Every interpretation made 

to a Proposer will be in the form of an Addendum to the Proposal Documents and, when 

issued, will be also available on the New Haven Union Station Partnership website at 

https://unionstationnewhaven.com/bids-and-proposals/ at least 24 hours before Proposals 

are opened. It shall be the Proposer’s responsibility to make inquiry as to, and to 

obtain, any Addenda issued, if any.  Proposers should monitor the Website for any 

issuance of Addenda. All such Addenda shall become part of the Proposal Documents 

and each Proposer shall be bound by such Addenda.  

 

3. EXISTING CONDITIONS / INSPECTION OF FACILITIES 

 

Each Proposer, prior to any Proposal submission, shall visit New Haven Union Station 

Campus (refer to site plan) and become fully acquainted with the existing conditions there 

relating to the proposed services, the facilities involved and the difficulties and restrictions 

attending the performance of the proposed services. The Proposer shall in no way be 

mailto:jstaniewicz@nhparking.com
mailto:dhausladen@nhparking.com
https://unionstationnewhaven.com/bids-and-proposals/
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relieved of any obligation to visit the facilities involved and become acquainted with the 

conditions there existing and the difficulties and restrictions attending the performance of 

the proposed services, and the New Haven Parking Authority will reject any claim based 

on facts regarding which the Proposer should have been on notice. All personnel visiting 

the sites at Union Station Campus shall notify the Facility Manager, Union Station Garage 

Manager’s Office, 40 Union Avenue, New Haven, CT between the hours of 8:30 AM to 

3:30 PM, Mondays through Fridays. It is advisable to call the Manager ahead of time at 

203-676-0828 (mobile) or 203-946-5917 (office) to make an appointment. NOTE: The 

train platforms and track areas are under the jurisdiction of MTA/Metro-North and are not 

included in the scope of work. No personnel are allowed on the train platforms or track 

areas. 

 

4. PROPOSALS 

 

A. Each Proposal must be submitted utilizing the appropriate and applicable Proposal Forms.  

All blank spaces within the Proposal Forms must be filled in.  No changes shall be made 

to the Forms.  Erasures and other changes in the Proposal must be explained or noted over 

the signature of the Proposer. 

 

B. Each Proposer shall sign the Proposal in the blank space provided for this purpose. If a 

Proposal is made by a business entity, the name and address of such entity shall be 

indicated, together with the names and addresses of the applicable officers, directors, 

members, etc.  If the Proposal is made by a partnership, it must be acknowledged by one 

of its partners; if made by a limited liability company, corporation, or other similar entity, 

it must be acknowledged by one of its members, officers, or similar duly authorized agents. 

 

C. Proposers shall submit all of the following completed documents to NHPA, which 

collectively shall constitute a “Proposal”:   

 

1. Proposal Form 

2. Non-Collusion Affidavit of Proposer 

3. Statement of Proposer’s Qualifications 

4. Statement of Items to be Discussed by the Proposer 

5. Equal Employment Opportunity Agreement 

6. Current Work Force Certificate  

7. Small/Disadvantaged/Minority Business Enterprise Utilization Certificate 

 

D. Each Proposal shall be submitted, via email, by attaching one or more PDF files, to: 

jstaniewicz@nhparking.com (James Staniewicz) and cmerin@cohenandwolf.com 

(Clifford A. Merin). Emails shall contain the subject line “Proposal for Professional 

Engineering and Architectural Services for Enabling Project - Phase 1 at New Haven 

Union Station, NHPA Project #23-051.” NHPA shall decide when the specified time has 

arrived as a deadline to receive Proposals, and no Proposal received thereafter will be 

considered. 

 

mailto:jstaniewicz@nhparking.com
mailto:cmerin@cohenandwolf.com
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E.   Each Proposer is specifically advised that any person, firm, or any other party to whom it 

proposes to award a subcontract in the event of an Award, may be required to submit a 

certification regarding Equal Employment Opportunity, similar to that submitted by the 

Proposer. Subcontractors are subject to the approval of NHPA.  

 

F. NHPA may, at its option, waive any informality or accept or reject or negotiate any and 

 all Proposals.  Any Proposal received after the time, date and place specified shall not be 

 considered; provided, however, NHPA, in its sole discretion, reserves the right to delay 

 the opening of the Proposals.   

   

5. STATEMENT OF PROPOSER’S QUALIFICATIONS 

 

Each Proposer shall submit the Statement of the Proposer’s Qualifications Form. The 

Proposer shall include a detailed description of the proposed services for Professional 

Engineering and Architectural Services for Enabling Project - Phase 1 at New Haven Union 

Station. NHPA may, from time to time, request the Proposer to submit to a detailed 

financial statement. 

 

The Proposals will be evaluated in part by the nature and extent of the service to be 

provided and by Proposer’s qualifications and experience as outlined in the Statement of 

Proposer’s Qualifications Form.   

 

NHPA shall have the right to take such steps as it deems necessary to determine the ability 

of the Proposer to perform its obligations under the Agreement and the Proposer shall 

furnish NHPA with all such information and data for this purpose as it may request.  NHPA 

reserves the right to reject any Proposal where any investigation of the available evidence 

or information does not satisfy NHPA that the Proposer is qualified to properly carry out 

the terms of the Proposal. 

 

6.  STATEMENT OF ITEMS TO BE DISCUSSED BY THE PROPOSER 

Each Proposer shall submit the Statement of the Items to be Discussed Form. The 

Proposals will be evaluated in part by the nature and extent of details provided by Proposer 

as outlined in the Statement of the Items to be Discussed Form.   

 

7. COLLUSIVE AGREEMENTS PROHIBITED 

 

Each Proposal shall have an affidavit attached thereto, in the form herein provided, that 

affirms that the Proposer has not colluded with any person, firm, entity, or any other third 

party in regard to the Proposal submitted. 

 

Before executing any subcontract, the selected Proposer shall submit the name of any 

proposed subcontractor for prior approval and an affidavit from the subcontractor in the 

form to be provided by NHPA. 
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8. TAXES 

 

Any pricing provided in a Proposal shall not include federal excise or state sales and use 

tax. NHPA is exempt from payment of such taxes.  

 

9. EQUAL EMPLOYMENT OPPORTUNITY 

 

Attention of Proposers is particularly called to the requirement for ensuring that employees 

and applicants for employment are not discriminated against because of their sex, sexual 

orientation, race, creed, color or national origin or physical handicap, or otherwise as 

prescribed by law. 

 

10. UTILIZATION OF SMALL, DISADVANTAGED, AND MINORITY BUSINESS 

ENTERPRISES 

 

When applicable, the Proposer will encourage and facilitate the utilization of 

small/disadvantaged/minority business enterprises in the performance of any subcontracts 

or outside services.  

 

The following is a link to the Small Business Directory to search for small and minority 

business enterprises registered with the State of Connecticut Department of Administrative 

Services (DAS):   

 

https://biznet.ct.gov/SDSearch/SDSearch.aspx  

 

The City of New Haven’s Office of Small Contractor Development Program can assist you 

in finding Small/Disadvantaged/Minority Business Enterprises. The following is a link 

to the City of New Haven’s Small Contractor Development Program:  

 

https://www.newhavenct.gov/government/departments-divisions/small-contractor-

development#ad-image-7  

 

The Small/Disadvantaged/Minority Business Enterprises Utilization Certificates 

shall be signed and submitted with the Proposal whether or not any such utilization 

is proposed.  If none are proposed, state “none proposed at this time” on the applicable 

Utilization Certificate.   

 

Any potential substitution of a Small/Disadvantaged/Minority Business Enterprise after 

the Proposal has been submitted shall be notified to NHPA immediately and good cause 

must be shown as for the reason of the substitution. NHPA, in its sole discretion, shall 

determine whether a substitution can be made.  

 

11. REQUIREMENTS OF THE STATE OF CONNECTICUT 

 

Pursuant to the February 14, 2022 Lease, Operating, and Funding Agreement between the 

State of Connecticut, Department of Transportation and the City of New Haven for New 

https://biznet.ct.gov/SDSearch/SDSearch.aspx
https://www.newhavenct.gov/government/departments-divisions/small-contractor-development#ad-image-7
https://www.newhavenct.gov/government/departments-divisions/small-contractor-development#ad-image-7
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Haven Union Station Campus, the Successful Proposer as Consultant shall comply with 

certain provisions required as stated herein per enclosed Exhibit “A” regarding work 

affecting Union Station Campus.  

 

12.  ADDITIONAL REQUIREMENTS OF THE CAPITAL FUNDING AGREEMENT 

 

Pursuant to the Capital Funding Agreement between the State of Connecticut, Department 

of Transportation and the City of New Haven for New Haven Union Station Campus, the 

Successful Proposer as Consultant shall comply with certain provisions required as stated 

herein per enclosed Exhibit “A-1” regarding work affecting Union Station Campus.  

 

13. CORRECTIONS 

 

 Erasures or other changes in the Proposal must be explained or noted over the 

 signature of the Proposer. 

 

14.  TIME FOR RECEIVING PROPOSALS 

 

Proposals received prior to their opening shall not opened until the designated time for 

opening Proposals.   

 

15. WITHDRAWAL OF PROPOSALS 

 

Proposals may be withdrawn via e-mail prior to the Proposal due date and time. 

   

16.  OPENING OF PROPOSALS 

 

After the time and place fixed for the opening of proposals, NHPA shall open and record 

the name of every proposer whose proposal was received within the time set for receiving 

proposals, irrespective of any irregularities therein.  Proposers and other persons properly 

interested may request a list of the proposers received.  

 

17. SELECTION OF SELECTED PROPOSER; REJECTION OF PROPOSALS 

 

A. During the selection process, NHPA may invite a Proposer to make a presentation to its 

staff, Board of Commissioners, the New Haven Union Station Partnership Operations 

Committee, or other interested parties. 

 

B. NHPA will select the successful Proposer, if at all, as soon as practicable after the date of 

the Proposal opening. The successful Proposer shall be deemed to have the responsive 

Proposal which is in the best interest of NHPA based on price, qualifications, general 

experience, specific experience with repairs and renovations in historic buildings, specific 

experience with transportation facilities especially railroad stations, specific experience 

with the variety of design disciplines, responsiveness to the Proposal Documents, approach 

to the services provided, organizational structure, proposed schedule, use of subcontractors 

(if any) and associated use of MBE/WBE/DisBEs, exceptions to the draft form of 
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agreement, and other factors it deems in its best interest at its sole discretion.  The Proposer 

to whom the selection is made will be notified at the earliest possible date.  NHPA, 

however, reserves the right to reject or further negotiate any and all Proposals or to waive 

any informality in submitted Proposal Documents whenever such rejection or negotiation 

or waiver is in NHPA’s interest. NHPA also reserves the right to award multiple contracts 

at its sole discretion.  

 

C. The Proposer agrees that it will not award a contract or subcontract for any work to any 

contractor or subcontractor who is, at the time of award, ineligible for such contract under 

the provisions of any applicable regulations issued by the Secretary of Labor, United States 

Department of Labor, or is not qualified under applicable State and local laws or 

regulations. 

 

18. EXECUTION OF AGREEMENT 

  

Subsequent to the Award, and, within fifteen (15) days after an agreement is presented for 

signature, or such other time as may be reasonably agreed to by NHPA, the selected 

Proposer shall execute and deliver to NHPA the Agreement in such number of originals as 

NHPA may require.   

 

19. NOTICE TO PROCEED 

 

NHPA will issue a written notice to proceed (“NTP”) after the following: (1) execution of 

the agreement by all parties and (2) the accepted Proposer’s delivery the required 

documents and insurance policies, for an effective date stated in the NTP. 
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PROPOSAL FORM 
 

PROFESSIONAL ENGINEERING AND ARCHITECTURAL SERVICES 

FOR  

ENABLING PROJECT - PHASE 1 

AT NEW HAVEN UNION STATION 

NEW HAVEN PARKING AUTHORITY 

NEW HAVEN, CONNECTICUT 

NHPA PROJECT #23-051 

 

 

       ______________________________ 

        Proposer’s Name 

  

      _________________________, 2024 

 

 

 

New Haven Parking Authority 

232 George Street 

New Haven, Connecticut 06510 

Attention: James Staniewicz, PE 

     Chief Engineer  

 

The undersigned, having inspected New Haven Union Station Campus sites and having become 

personally familiar with the local conditions affecting the proposed services and having examined 

the Proposal Documents dated May 2024 on file with New Haven Parking Authority which are 

incorporated herein by reference, hereby proposes and submits with this Proposal Form the 

following: 

 

1. Non-collusion Affidavit of Proposer 

 

2. Statement of Proposer’s Qualifications 

 

3. Statement of Items to be Discussed by the Proposer 

 

4. Equal Employment Opportunity Agreement 

 

5. Current Work Force Certificate 

 

6. Small/Disadvantaged/Minority Business Enterprise Utilization Certificate 
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The information in this Proposal is correct to the best information, knowledge, and belief of the 

undersigned.  It is submitted without collusion with any person, individual or corporation. 

       

______________________________________________________________________________ 

 Proposer’s Company Name 

 

______________________________________________________________________________ 

 Signature 

 

______________________________________________________________________________ 

 Printed Name of Signature 

 

______________________________________________________________________________ 

 Title 

 

______________________________________________________________________________ 

 Address 

 

______________________________________________________________________________ 

 Telephone Number 

 

______________________________________________________________________________ 

 E-mail Address 

 

           
 

State of ___________________________, County of ____________________________ 

 

On this __________________ day of ___________________, 2024 before me personally 

 

came ________________________________, to me known who did depose and say that  

 

he/she is __________________________________________________________________, 

 

of ____________________________________________________________________, 

 

the Corporation/Partner/Individual described in and which executed the foregoing instrument, and that such instrument 

is duly submitted on behalf of 

 

_______________________________________________________________________. 

 

 

       _____________________________ 

        Notary Public 



              NON-COLLUSION AFFIDAVIT OF PROPOSER 

 
PROFESSIONAL ENGINEERING AND ARCHITECTURAL SERVICES 

FOR 

ENABLING PROJECT - PHASE 1  

AT NEW HAVEN UNION STATION 
NEW HAVEN PARKING AUTHORITY 

NEW HAVEN, CONNECTICUT 

NHPA PROJECT #23-051 

 

 
State of _______________________ 

                                                               ss. 

County of _____________________ 

 

 

__________________________________________________________, being first duly sworn, deposes and says that: 

 

1. I am (individual, owner, member, partner, officer, director, representative, or agent) of 

______________________________________________ the Proposer that has submitted the attached Proposal;  

 

2. I am fully informed respecting the preparation and contents of the attached Proposal and of all pertinent circumstances 

respecting such Proposal; 

 

3. Such Proposal is genuine and is not a collusive or sham Proposal; 

 

4. Neither the said Proposer nor any of its members, officers, partners, directors, owners, agents, representatives, 

employees, or parties in interest, including this affiant, has in any way colluded, conspired, connived or agreed, directly 

or indirectly with any other Proposer, firm or person to submit a collusive or sham Proposal in connection with the 

contract for which the attached Proposal has been submitted or to refrain from proposing in connection with such 

contract, or has in any manner, directly or indirectly, sought by agreement or collusion or communication or 

conference with any other Proposer, firm or person to fix the price or prices in the attached Proposal or of any other 

Proposer, or to fix any overhead, profit or cost element of the Proposal prices or the Proposal price of any other 

Proposer, or to secure through any collusion, conspiracy, connivance or unlawful agreement any advantage against 

the New Haven Parking Authority by any person interested in the Proposal; 

 

5. The price or prices quoted in the attached Proposal are fair and proper and are not tainted by collusion, conspiracy, 

connivance or unlawful agreement on the part of the Proposer or any of its members, officers, partners, directors, 

owners, agents, representatives, employees, or parties in interest, including the affiant.  

 

6. No officer or employee or person whose salary is payable in whole or in part from the New Haven Parking Authority 

is directly or indirectly interested in this Proposal, or in the supplies, materials, equipment, work or labor to which it 

relates, or in any of the profits thereof. 

 

(Signed)_____________________________ 

 

   _____________________________ 

   Title 

 

Subscribed and sworn before me this ______ day of ______________, _________. 

 

         ____________________________ 

 

   ____________________________ 

   Title 

 

 

               My Commission expires ______________________________________. 
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STATEMENT OF PROPOSER’S QUALIFICATIONS 
 

 

PROFESSIONAL ENGINEERING AND ARCHITECTURAL SERVICES 

FOR 

ENABLING PROJECT - PHASE 1  

AT NEW HAVEN UNION STATION 
NEW HAVEN PARKING AUTHORITY 

NEW HAVEN, CONNECTICUT 

NHPA PROJECT #23-051 

 
 

(Note:  To be submitted by the Proposer with its Proposal) 

 

All questions must be answered, and the data given must be clear and comprehensive. This 

statement must be notarized.  If necessary, questions may be answered on separate attached sheets.  

The Proposer may submit any additional information desired but complete each item on this Form 

even if just to reference other attached sheets. 

 

1. Name of Proposer. 

 

 

 

2. Proposer’s main office address, telephone number, and e-mail address. 

 

 

 

 

3. Proposer’s Form of Business Organization (e.g., corporation, LLC, partnership, sole  

proprietorship), when organized, and where organized. Please also provide proof of active 

status. 

 

 

 

 

4. List and provide copies of all relevant licenses, certifications, permits, and/or similar  

approvals. Include applicable dates of renewal and expiration.  

 

 

 

 

 

 

5.  General character of services/work performed by Proposer’s business. 
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6. How many years has the Proposer been engaged in business under its present firm or trade 

 name? 

 

 

 

 

 

 

         

 

 

7. Outline the background and experience of the Proposer regarding the proposed services. 

Note especially any relevant experience with transportation facilities of similar nature to 

New Haven Union Station Campus. Also note any relevant experience with renovations 

and repairs in historic buildings.  Identify the design disciplines which will be provided for 

this Project. Identify the key personnel who will have primary responsibility for the 

performance of the required services in the various fields of expertise involved. Provide 

professional license certifications and resumes noting professional and academic 

qualifications and experience.  

 

 

 

 

 

 

 

 

 

 

8.  Describe any proposed Subcontractors, and provide their qualifications, experience, and 

scope of services. Identify if any are minority-owned, woman-owned, disabled-owned, or 

small business enterprises, and provide certification. 

 

 

 

 

 

 

 

9. Provide the name, address, phone number, and e-mail address and/or letters of 

 references of at least three (3) references regarding your business qualifications. 
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10. Describe the Proposer’s ability to provide required insurance coverage (reference Section 

208 of  the draft form of agreement). 

  

 

 

 

 

 

 

 

11. Has the Proposer ever defaulted on a contract or breached a contract obligation?  If so, 

 state the nature of default or breach, status, and provide an explanation. 

 

        

 

 

 

 

12. Has the Proposer ever failed to complete any work awarded?  If so, provide an explanation. 

 

 

 

 

 

 

13. Has the Proposer ever been disqualified, ineligible, suspended or otherwise barred by any 

 applicable federal, state or municipal government?  If so, provide an explanation. 

 

 

 

 

 

 

14. Has the Proposer or any entity which it has or had common ownership ever filed for 

bankruptcy, receivership, or reorganization within the last ten years?  If so, provide an 

explanation.  

 

 

 

 

         

 

15. The Proposer may also include supplemental information of the Proposer’s choice such 

 as brochures, etc.  This supplemental information is in addition to the specific items 

 above and must be included as appendices. 
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The undersigned hereby represents that the above information is true and accurate to the best of 

their knowledge and further authorizes and requests any person, firm, or corporation to furnish any 

information requested by the New Haven Parking Authority in verification of the recitals 

comprising this Statement of Proposer’s Qualifications. 

 

 Dated at ______________________________________ this _______________ day of 

________________________, 2024. 

 

       ______________________________ 

        (Name of Proposer) 

 

      By: ______________________________ 

 

             Title: ______________________________ 

 

 

State of ___________________________, County of ____________________________ 

 

On this __________________ day of ___________________, 2024 before me personally 

 

came ________________________________, to me known who did depose and say that  

 

he is __________________________________________________________________, 

 

of ____________________________________________________________________, 

 

the individual, owner, member, partner, officer, director, representative, or agent described in and 

which executed the foregoing instrument and that such instrument is duly submitted on behalf of 

 

_______________________________________________________________________. 

 

 

       _____________________________ 

        Notary Public 
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STATEMENT OF ITEMS TO BE DISCUSSED BY THE PROPOSER 

 
PROFESSIONAL ENGINEERING AND ARCHITECTURAL SERVICES 

FOR 

ENABLING PROJECT - PHASE 1  

AT NEW HAVEN UNION STATION 

NEW HAVEN PARKING AUTHORITY 

NEW HAVEN, CONNECTICUT 

NHPA PROJECT #23-051 

 
 

Proposer’s Name: _____________________________________________________________ 

 

The Proposer shall include in its Proposal the following information, as a minimum, regarding the 

proposed services for Professional Engineering and Architectural Services for Enabling Project -

Phase 1 at New Haven Union Station.  If necessary, questions may be answered on separate, 

attached sheets.  The Proposer may submit any additional information as applicable and/or desired. 

 

1. Describe in detail the Proposer’s approach to accomplishing the work. Elaborate on the 

individual tasks as well as opportunities for phasing and bid packaging. 

 

 

 

 

2. Describe the organizational structure under which the proposed services will be performed and  

 identify and describe key personnel. 

 

 

 

 

3. Discuss specific experience with repairs and renovations in historic buildings. 

 

 

 

 

4. Discuss specific experience with transportation facilities, especially railroad stations.  

 

 

 

 

5. Discuss specific experience with providing and managing the variety of design disciplines 

encountered in this project.  

 

 

 

 



 

2 

 

Proposer’s Name:___________________________________________________________ 

 

 

6. Discuss history of, and proposed plans for, use of subcontractors (if any) and associated use of 

MBE/WBE/DisBEs, 

 

 

 

 

 

7. Discuss the proposed time schedule and timeline for completing the proposed services. 

 

 

 

 

 

8. Discuss in detail proposed fees for this project, including but not limited to hourly rates and any 

fixed fees. Proposed fees are subject to negotiation.   

 

 

 

 

 

9.    Note any exceptions to the draft form of agreement.  

 
 

 







SMALL, DISADVANTAGED* AND MINORITY** BUSINESS ENTERPRISE UTILIZATION 

CERTIFICATE*** 

 

The undersigned, having read the Proposal Documents and the requirements regarding the small (SBE), 

disadvantaged (DBE) and minority (MBE) business enterprises, hereby provides the following assurance 

of compliance.  Please attach a copy of the SBE, DBE and MBE Certificates. As of the date of the 

proposal opening, the Proposer intends to achieve this requirement as follows: 

___________________________________________________________________________ 

SMALL, DISADVANTAGED  

& MINORITY BUSINESS ENTERPRISE                 NATURE OF WORK               DOLLAR AMOUNT        

Company Name: 

 

Address: 

 

Contact Person/Tel./E-mail: 

 

SBE/DBE/MBE Category: 

Company Name: 

 

Address: 

 

Contact Person/Tel./E-mail: 

 

SBE/DBE/MBE Category: 

Company Name: 

 

Address: 

 

Contact Person/Tel./E-mail: 

 

SBE/DBE/MBE Category: 

 

The Proposer further certifies that, upon receipt of verification that the above-named firms, or other firms 

added or substituted in accordance with the Proposal Documents, are bona fide small, disadvantaged 

and/or minority business enterprises, it will execute a binding contract with such small, disadvantaged 

and/or minority business enterprises for the purposes of undertaking and completing the above described 

work. 

 

Date______________________20_____ _______________________________________ 

        Name of Proposer 

Official Address: 

 

_________________________________ By:____________________________________ 

 

________________________________________       Title:__________________________________ 

                  Affix Corporate Seal 
 
*Note: Refer to Title 49 of the Code of Federal Regulations for definition of Disadvantaged /DBEs. 
**Note: “Minority” groups are defined in Section 32-9n of the Connecticut General Statutes as “(1) Black Americans, including 
all persons having origins in any of the Black African racial groups not of Hispanic origin; (2) Hispanic Americans, including all 
persons of Mexican, Puerto Rican, Cuban, Central or South American, or other Spanish culture or origin, regardless of race; (3) 
all persons having origins in the Iberian Peninsula, including Portugal, regardless of race; (4) women; (5) Asian Pacific 
Americans and Pacific islanders; or (6) American Indians and persons having origins in any of the original peoples of North 
America and maintaining identifiable tribal affiliations through membership and participation or community identification.” An 
individual with a disability is also a minority business enterprise as provided by Connecticut General Statutes § 4a-60g of the 
Connecticut General Statutes. 
 ***Note: This form is for listing Small, Disadvantaged* and Minority** Subcontractors and Suppliers of Materials. In the event 
the Prime Contractor/General Contractor is an SBE, MBE, WBE or DisBE, its status as such does NOT contribute to the SBE, 
MBE, WBE and DisBE subcontractors/suppliers of materials requirements.  
 

 (Attach additional sheets if necessary)                     



 

 

 

 

 

DRAFT FORM OF AGREEMENT 

 
 

PROFESSIONAL ENGINEERING AND ARCHITECTURAL SERVICES 

FOR 

ENABLING PROJECT - PHASE 1  

AT NEW HAVEN UNION STATION 
NEW HAVEN PARKING AUTHORITY 

NEW HAVEN, CONNECTICUT 

NHPA PROJECT #23-051 
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DRAFT AGREEMENT 

BY AND BETWEEN 

NEW HAVEN PARKING AUTHORITY 

AND 

_______________COMPANY 

REGARDING  

PROFESSIONAL ENGINEERING AND ARCHITECTURAL SERVICES 

FOR  

ENABLING PROJECT - PHASE 1 

AT  

NEW HAVEN UNION STATION  

NEW HAVEN PARKING AUTHORITY 

NEW HAVEN, CONNECTICUT 

NHPA PROJECT #23-051  

 

 

PART I 

 

 This Agreement, consisting of Parts I and II, entered into this ________day of 

______________________, 2024 by and between the New Haven Parking Authority (hereinafter 

referred to as “NHPA”), a special purpose municipal authority by Special Act 51-473 of the General 

Assembly of the State of Connecticut, as amended, with offices at 232 George Street, New Haven, 

CT 06510, acting by and for the City of New Haven, also doing business as Park New Haven, and 

____________ Company, a __________  company offering professional engineering and 

architectural services, which is organized and existing under the laws of the State of ________ and 

having offices at _______________ (hereinafter referred to as the "Consultant"). 

 

 WITNESSETH THAT: 

 

 

 WHEREAS, New Haven Union Station Campus consists of the historic Union Station 

Building (train station), the underground passageway to the train platforms, the adjacent Parking 

Garage, the east side surface parking lot, the west lot, State Street Station, and the street-side 

grounds. The State of Connecticut owns New Haven Union Station Campus (the “Campus”), 

excluding some City of New Haven (the “City”) owned streets and grounds, and the City operates 

and maintains the Campus in partnership (the “Partnership”) with the Connecticut Department of 

Transportation (“CTDOT”) pursuant a certain Lease, Operating and Funding Agreement dated 

February 14, 2022 (the “LOFA”). Pursuant to the LOFA, the City has contracted with the New 

Haven Parking Authority (“NHPA” or the “Authority”) to serve as its Station Manager, Parking 

Manager, and Brokerage Manager (the “Manager”).   

 

WHEREAS, the Partnership has determined a need for professional engineering and architectural 

services as required to prepare and carry out design, construction contract administration, inspection 

and other additional services for Enabling Project - Phase 1 (the “Services”) for the Campus. A 

description of the Services is provided in Exhibit B below.  
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WHEREAS, NHPA issued a public request for proposals dated May 2024 for the Services; and 

   

 WHEREAS, NHPA has selected Consultant from among the proposals received and Consultant has 

agreed to perform the services set forth hereunder;  

 

NOW, THEREFORE, AND IN CONSIDERATION OF THE FOREGOING, NHPA and 

Consultant hereby agree as follows: 

 

 

SECTION 1:  ENGAGEMENT OF CONSULTANT 

 

 101.  NHPA hereby engages Consultant and Consultant hereby agrees to perform the Services 

in accordance with the terms and conditions and for the consideration set forth herein:  All 

references to the Station Manager, Parking Manager and/or Brokerage Manager contained in 

this Agreement relate to the New Haven Parking Authority solely in its capacity as the duly 

authorized Station Manager, Parking Manager and Brokerage Manager of the Premises pursuant to 

its Management Agreement with the City of New Haven (the  "Management  Agreement") 

and its responsibilities as the Station Manager, Parking Manager and/or Brokerage Manager 

pursuant to the July 2022 New Haven Union Station Lease, Operating and Funding Agreement 

between the State of Connecticut and the City of New Haven ("LOFA"). No reference to the 

Station Manager, Parking Manager and/or Brokerage Manager herein contained shall be 

construed as creating any liability of the Station Manager, Parking Manager and/or Brokerage 

Manager for any obligation in any capacity other than as the duly authorized Station Manager, 

Parking Manager and/or Brokerage Manager of the Premises pursuant to the LOFA and 

Management Agreement. 

 

 102.  The person in charge of administering the Agreement on behalf of NHPA shall be James 

M. Staniewicz, P.E., Chief Engineer, or such other person as NHPA shall designate in writing. 

 

 103.  The person responsible for the Services to be rendered on behalf of Consultant shall be 

_______________, ________________, or such other qualified person as is designated in writing 

by Consultant and accepted by NHPA. 

 

 104. The Consultant shall have and maintain all applicable and necessary licenses, 

certifications, permits, and/or similar approvals. Upon request, such documentation shall be made 

available to NHPA, and others as required by law.    

 

 105.  The Consultant shall not subcontract any services to be performed under this Agreement 

without the prior written approval of NHPA. Any subcontractors shall have and maintain applicable 

and necessary licenses, permits, and/or similar approvals and shall be made available upon request 

by NHPA, and others as required by law.  The firm of _____ is hereby approved as the _____ 

subconsultant. The firm of ____ is hereby approved as the ___subconsultant. 

 

 106.  Independent Contractor: It is the express intention of the parties that Consultant and/or 

its Subcontractors shall be at all times an independent contractor, and not an employee of NHPA. 

Consultant retains the right to provide services for others during the term of this Agreement and is 
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not required to devote Consultant’s services exclusively to NHPA. Consultant will propose 

Consultant’s own hours of work and will, in consultation with NHPA, determine the appropriate 

means and methods of carrying out the work and project.  NHPA shall not provide Consultant with 

any employee benefits, and all payments to Consultant for services and work hereunder will be 

reported to appropriate taxing authorities via a Form 1099 or equivalent. 

 

  

SECTION 2:  SCOPE OF SERVICES 

 

201. Consultant shall perform the services set forth under this Agreement in a satisfactory 

manner, as reasonably determined by NHPA.  Consultant shall make such revisions or modifications 

to its work, at its own cost and expense, as may be required by NHPA; Provided, However, Consultant 

shall not be required to make revisions at its sole cost and expense where the revisions are based upon 

considerations outside the scope of services agreed to by the Parties.  

 

   202. The Services to be performed by the Consultant shall include the following with 

respect to the Project, as further described in Section 210 hereof: 

 

                         A. Prepare drawings and specifications, contract documents and statements of 

probable construction cost and duration suitable for bidding/construction. 

 

                         B. Perform services necessary to bid and award the construction contract, in 

conjunction with NHPA. 

 

  C. Carry out construction contract administration services. 

 

  D. Carry out periodic, part-time resident engineering services. 

 

203. All drawings, reports, and documents prepared by the Consultant under this 

Agreement shall be submitted to NHPA for review and approval.  NHPA shall endeavor to review 

and respond to materials submitted by Consultant within fourteen (14) calendar days. In the event 

NHPA disapproves of any of the submitted materials, or any portion thereof, or requires additional 

materials in order to properly review the submission, Consultant shall revise such disapproved work 

at its own cost and expense and submit the revised work or the additional required material for review 

and approval.   NHPA’s review and approval of any document prepared by Consultant shall not be 

deemed an approval that said documents comply with applicable building, zoning or other public 

safety codes and, or ADA, whatsoever. 

 

 204. Unless otherwise specified in this Agreement, Consultant shall submit all written 

materials required to be submitted under this Agreement shall be submitted in electronic and paper 

format as well as printed copies as required. upon request.  

 

 205. In performing the Services, Consultant shall consult with and shall meet, as appropriate, 

with, NHPA and City, State and Federal officials, Union Station Capital Project Manager, Union 

Station Real Estate and Property Management consultant, and the like, as deemed necessary at the 

discretion of NHPA. City,  
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 206.  In performing the services required under this Agreement, any designs or other materials 

submitted by Consultant shall conform to the applicable provisions of Federal, State, and local laws 

and regulations including, but not limited to, the requirements of the Basic Building Code of the State 

of Connecticut, applicable zoning regulations, fire safety regulations, Americans with Disabilities 

Act, and any other applicable laws. ADA, etc. 

 

207.  It is understood that NHPA will review all plans and materials submitted by Consultant 

as part of the Services, and Consultant shall revise, at its sole expense, all submitted plans or other 

materials which do not conform to applicable laws and regulations in effect during performance of 

the Services.  Consultant shall indemnify NHPA for any costs or damages arising directly or indirectly 

from plans or other materials which contain errors or omissions, or which do not conform to 

applicable laws and regulations, irrespective of whether NHPA has approved such plans or materials.  

 

 208.  Insurance and Indemnity Requirements: 

 

A. The following shall be included as additional named insured on all insurance certificates 

to the extent allowed by law: the New Haven Parking Authority/Park New Haven, the City of New 

Haven, the State of Connecticut and their respective employees, officers and agents. NHPA 

reserves the right to add entities to this list. 

 

B.  [INTENTIONALLY LEFT BLANK]  

 

C. With respect to the operations performed by the Consultant under the terms of this 

Agreement and also those performed for the Consultant by its Subconsultants, the Consultant will 

be required to carry for the duration of this Agreement, and any supplements thereto, with the 

required additional named insured, the minimum liability insurance coverage noted in items “C(1)” 

through “C(5)” at the Consultant's expense. Said coverage is to be provided by an insurance 

company or companies satisfactory to the New Haven Parking Authority. Each insurance policy 

shall require that the insurance company agree to investigate and defend the insured against all 

claims for damages, even if groundless.  

 

 (1) Consultant and its Subconsultants shall carry Professional Liability Insurance insuring 

against liability for work performed during the course of this Agreement in the sum of not less than 

Two Million Dollars ($2,000,000) per occurrence, Two Million Dollars ($2,000,000) aggregate at no 

cost to NHPA.  This policy shall also include pollution and environmental impairment coverage.  

Said policy shall remain in full force and effect from the date of this Agreement through the expiration 

of the statute of limitations for actions against professional service providers (inclusive of extended 

injury limitation).  It is understood that no terms and conditions of such insurance policy may be 

changed except upon the prior written approval of NHPA which approval shall not be unreasonably 

withheld. 

 

 (2) The Consultant and its Subconsultants shall carry Worker’s Compensation and 

Employers’ Liability Insurance and, as applicable, insurance required in accordance with the 

U.S. Longshore and Harbor Worker’s Compensation Act, and in accordance with the requirements 

of the laws of the State of Connecticut and the laws of the United States with the following limits:  
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Workers Compensation with Statutory Limits and Employers’ Liability 

$1,000,000/$1,000,000/$1,000,000 Limits. 
 

         (3) The Consultant and its Subconsultants shall carry Commercial General Liability 

Insurance, including Contractual Liability Insurance, providing for a total limit of One Million 

Dollars ($1,000,000) for all damages arising out of bodily injuries to or death of all persons in any 

one incident or occurrence, and for all damages arising out of injury to or destruction of property 

in any one incident or occurrence, and, subject to that limit per accident, a total (or aggregate) limit 

of Two Million Dollars ($2,000,000) for all damages arising out of bodily injuries to or death of 

all persons in all accidents or occurrences and out of injury to or destruction of property during the 

policy period. 

 

 (4) The operation of all motor vehicles, including those hired or borrowed, used in 

connection with this Agreement shall be covered by Automobile Liability Insurance providing 

for a limit of One Million Dollars ($1,000,000) Combined Single Limit.  

  

 

         (5) Umbrella/Excess Liability with limits of One Million Dollars ($1,000,000) Each 

Occurrence and Aggregate.   

 

D.  Policy Requirements: The company or companies writing any insurance which the Consultant 

and its Subconsultants are required to carry and maintain or cause to be carried or maintained pursuant 

to this Agreement shall name the New Haven Parking Authority/Park New Haven, the City of New 

Haven, the State of Connecticut, and their respective employees, officers and agents as Additional 

Insureds on a primary and non-contributory basis to all policies except Workers Compensation. 

All policies shall also include a Waiver of Subrogation. Insurance shall be written with Carriers 

approved in the State of Connecticut and have a Financial Strength Rating of “A-” or higher and a 

Financial Size Rating of VIII or higher from A.M. Best Company.  In addition, all Carriers are 

subject to approval by the New Haven Parking Authority/Park New Haven. 

 

If any policy is written on a “Claims Made” basis, the policy must be continually renewed for a 

minimum of two (2) years from the completion date of this contract.  If the policy is replaced 

and/or the retroactive date is changed, then the expiring policy must be endorsed to extend the 

reporting period for claims for the policy in effect during the contract for two (2) years from the 

completion date. 

 

 E.  Insurance Certificates:  Original, completed Certificates of Insurance must be presented to 

the New Haven Parking Authority/Park New Haven, 232 George Street, New Haven, CT 06510 

prior to contract issuance.  Consultant agrees to provide renewal certificates at least 30 days prior 

to the expiration date of the policies.  Should any of the above described policies be cancelled, 

limits reduced or coverage altered, 30 days written notice must be given to the New Haven Parking 

Authority/Park New Haven, 232 George Street, New Haven, CT 06510. 

 

F. Indemnification: for the purposes of this Paragraph F, the following definitions shall apply:  

 

1. Indemnified Parties: The State of Connecticut, including CTDOT and any office, 
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department, board, council, commission, institution or other agency or entity of the State, 

the City of New Haven, and the New Haven Parking Authority. 

 

2. Claims: All actions, suits, claims, demands, investigations and proceedings of any kind, 

open, pending or threatened, whether mature, unmatured, contingent, known or unknown, 

at law or in equity, in any forum.  

 

3. Consultant Parties: A Consultant’s members, directors, officers, shareholders, partners, 

managers, principal officers, representatives, agents, servants, consultants, employees or 

any one of them or any other person or entity with whom the Consultant is in privity of 

oral or written contract and the Consultant intends for such other person or entity to 

Perform under the Contract in any capacity. 

 

4. Records: All working papers and such other information and materials as may have been 

accumulated by the Consultant in performing under the Contract, including but not limited 

to, documents, data, plans, books, computations, drawings, specifications, notes, reports, 

records, estimates, summaries, memoranda and correspondence, kept or stored in any form. 
 

(a) For the purposes of this Section, “Professional Liability Claims” means Claims that are 
related to the performance of professional services under this Agreement that are invoked 
under the Professional Liability insurance coverage required of the Consultant or the 
Consultant Parties (as applicable) by this Agreement.  

 
(i) Indemnification and Defense Obligation, excluding Professional Liability Claims 

 
The Consultant shall indemnify, defend and hold harmless the State, City of New 
Haven, and the New Haven Parking Authority and their officers, representatives, 
designated agents, servants, employees, successors and assigns (collectively, the 
“Indemnified Parties”) from and against any and all (1) Claims (excluding 
Professional Liability Claims) arising, directly or indirectly, in connection with the 
Agreement, including the acts of commission or omission (collectively, the "Acts") 
of the Consultant or Consultant Parties;  and (2) liabilities, damages, losses, costs 
and expenses, including but not limited to, reasonable attorneys' and other 
professionals' fees, arising, directly or indirectly, in connection with Claims, Acts 
or the Agreement.  The Consultant shall use counsel reasonably acceptable to the 
Indemnified Parties in carrying out its obligations under this section.  The 
Consultant’s obligations under this section to indemnify, defend and hold harmless 
against Claims includes Claims concerning confidentiality of any part of or all of 
the Consultant’s bid, proposal or any Records, any intellectual property rights, other 
proprietary rights of any person or entity, copyrighted or uncopyrighted 
compositions, secret processes, patented or unpatented inventions, articles or 
appliances furnished or used in the performance under the Agreement. 
 

(ii) Indemnification Obligation with respect to Professional Liability Claims   

The Consultant shall indemnify, defend and hold harmless the Indemnified Parties 
from and against any and all (1) Professional Liability Claims and (2) liabilities, 
damages, losses, costs and expenses, including but not limited to, reasonable 
attorneys' and other professionals' fees, to the extent arising, directly or indirectly, 
in connection with the Professional Liability Claims, or the negligent Acts of the 
Consultant, the Consultant Parties, or anyone for whose negligent Acts the 
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Consultant may be legally liable in connection with performance under this 
Contract. The Consultant’s obligations under this subsection (ii) shall include the 
reimbursement of the Indemnified Parties’ reasonable legal expenses in defending 
against the allegation of harm caused by the Consultant’s negligent acts, errors, or 
omissions in performing professional services and shall not be limited in the event 
of a global settlement of a Professional Liability Claim unless otherwise agreed to 
in writing by the authorized representatives of the Parties as part of such global 
settlement.   
 

(b) The Consultant shall not be responsible for indemnifying or holding the State, City 
of New Haven, and the New Haven Parking Authority, harmless from any liability arising 
due to the negligence of the State, City of New Haven, and the New Haven Parking 
Authority, or any third party acting under the direct control or supervision of the Indemnified 
Parties.   

(c) The Consultant shall reimburse the State, City of New Haven, and the New Haven 
Parking Authority for any and all damages to the real or personal property of the State, City 
of New Haven, and the New Haven Parking Authority caused by the Acts of the Consultant 
or any Consultant Parties.  The State, City of New Haven, and/or the New Haven Parking 
Authority shall give the Consultant reasonable notice of any such Claims. 
 
(d) The Consultant’s duties under this section shall remain fully in effect and binding 
in accordance with the terms and conditions of the Agreement, without being lessened or 
compromised in any way, even where the Consultant is alleged or is found to have merely 
contributed in part to the Acts giving rise to the Claims and/or where the State, City of New 
Haven, and/or the New Haven Parking Authority is alleged or is found to have contributed 
to the Acts giving rise to the Claims but only to the extent of Consultant’s indemnification 
obligation as set forth under this Paragraph F.  

 
(e) This section shall survive the Termination of the Contract and shall not be limited 
by reason of any insurance coverage.  

 

209.  All of the materials prepared by Consultant under this Agreement shall be the sole 

and exclusive property of NHPA, and Consultant shall label all drawings and documents 

accordingly.  NHPA shall use materials prepared by Consultant under this Agreement solely for 

the purpose of this Project contemplated herein. 

 

 210.  The Basic Services to be provided by Consultant shall consist of the Scope of Services 

as attached hereto as Exhibit B, as per the following phases: 

 

 A. Design, Preparation of Contract Documents                          

 

1. Prepare all drawings, specifications and statements of probable construction cost and time 

duration for the design of the Project. 

 

Make a minimum of three (3) submissions for review by NHPA, City and 

State: 1) 60% of completed design, 2) 90% of completed design, and 3) 100% 

of completed design. The Consultant shall revise the design to reflect the 

review comments, including revisions necessary to meet the budget of the 

Project.  At each design submission, the Consultant shall include a detailed 

statement of probable construction cost and construction duration. It is 



 

 8 

expressly noted that project funds are limited and that the project design and 

construction contract documents must take this funding limitation into direct 

account. 

 

  3. Submit copies of the drawings, specifications and statements of probable 

construction cost for each of the design review submissions.  

 

4. Obtain from the State of Connecticut and City of New Haven Engineer's 

Office reproducible drawings of any standard details which are required; 

reproduce and modify said details as necessary to fit the contract requirements. 

 

  5.  Comply with applicable provisions of CTDOT Form 818 and in accordance 

with applicable provisions of the Capital Grant Agreement between the State 

and the City, or other applicable funding agreements. 

 

  6. Assist NHPA in preparation of documents for permit applications required by 

Federal, State or City agencies and attend meetings as necessary with Federal, 

State, and City Agencies and Agency representatives to secure any required 

permits. 

 

  7. Meet with NHPA, City, State and interested parties to discuss and review 

progress submittals, design, construction, and other matters related to this 

Project. 

 

 

 

 

 B. Bidding 

 

  The Consultant shall: 

 

  1. Attend and assist NHPA with the pre-bid and/or pre-award conference(s) for 

bidders and discuss issues relative to the Project. 

 

  2. Prepare all necessary addenda, if required, prior to bid opening, at the direction 

of NHPA. 

 

  3. Attend all bid openings, review the bids with NHPA and make 

recommendations to NHPA for award of the construction contract. 

 

 C. Construction Contract Administration 

 

  The Consultant shall: 

 

  1. Act as NHPA's agent in dealing with the construction contractor, including 

review of the work performed by the construction contractor so as to be able 
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to certify for NHPA that the work is performed in substantial compliance with 

the contract documents.  NHPA shall be notified immediately in the event any 

work performed by the construction contractor does not conform to the 

contract documents. It shall be the duty of the Consultant under this Section 

to guard NHPA against failure of the construction contractor to materially and 

substantially comply with the construction documents. 

 

  2. Furnish NHPA with administrative consultation and advice during the 

construction contract period.  This shall include but not be limited to: 

 

   a. Periodic on-site review to review the progress and quality of the work 

performed by the construction contractor.   

 

   b. Analysis and review of all job problems, including submission of 

appropriate recommendations to NHPA; 

 

   c. Assistance in coordinating and planning construction activities, 

including with regard to coordinating work affecting tenants; 

 

d. Advice regarding special engineering or construction problems that 

may arise in carrying out the construction work; 

 

   e. Monitor the work performed as to inform NHPA of any possible work 

which may exceed the costs set forth in the approved Project Budget 

and/or duration and make appropriate recommendations. 

 

   f. Comply with applicable provisions of CTDOT Form 818 and in 

accordance with applicable provisions of the Capital Grant Agreement 

between the State and the City, or other applicable funding 

agreements. 

    

  3. Maintain all necessary construction related records, reports, correspondence, 

etc. 

 

  4. Conduct periodic job meetings and prepare and furnish job meeting minutes 

and progress reports, as directed by NHPA.  

 

  5. Review requests for change orders to the construction contract and submit 

recommendations to NHPA.  Prepare and implement all approved 

construction change orders on forms prescribed by NHPA.  

 

  6. Administer the field engineering and inspection for all field tests and for 

testing of materials at the place of manufacture and at the job site. 
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  7. Check and process shop and working drawings and material/product data 

information submitted by the construction contractor and process same in 

manner prescribed by NHPA. 

 

  8. Review progress reports and monthly requisitions for payment under the 

construction contract.  All progress payments to the construction contractor 

during the course of the job shall be certified for payment by the Consultant.  

 

  9. Conduct periodic, on-site visits in conjunction to observe the work in progress 

as a basis for determining that the project is proceeding in accordance with the 

contract documents. A minimum average of 20 hours per work week should 

be planned of on-site oversight. 

   

10. Make a final site observation visit and report to NHPA on the acceptability of 

the construction of the Project before certifying the construction contractor's 

requisition for final payment. 

 

            11. Work with Construction Contractor to obtain data, prepare and furnish NHPA 

with a complete set of reproducible record plans of the work, "As-Built", 

showing any changes from the construction drawings in the work as built, 

which shall not be deemed to require re-measuring of the finished work. 

 

                        12. Carry out any related services specified in Sections 211 (A) and (B) below 

as required by NHPA for the expeditious completion of the construction 

contract. 

 

            13. Report to NHPA whenever the Consultant believes that the construction 

contractor's work should be stopped or revised to assure that the complete 

project will comply with the requirements of the contract documents.  NHPA 

hereby authorizes the resident engineer to direct the construction contractor to 

stop work pending notification of/and decision by NHPA in accordance with 

the terms hereof. 

 

           15. Carry out such other services as may be requested by NHPA and for the  

   expeditious completion of the construction contract.  

  

 211.  The following Additional Services shall be provided by the Consultant upon the specific 

written request of NHPA.  No compensation will be paid for Additional Services without the express 

written approval of NHPA for the performance of such services. 

 

 A. Testing, Exploration and Other Reimbursable Expenses  

 

  Under this Phase of the Agreement, the Consultant shall do the following items of 

work at the request of NHPA: 
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  1. Procure inspection and/or testing services for any materials tests required by 

NHPA and not arranged for by the construction contractor. 

 

  2. Procure and observe any additional probes, exploratory tests or surveys 

required to evaluate and/or monitor the condition of the structure including 

any utilities or other features contained therein. 

 

  3. Arrange for other services, as required by NHPA.  

  

 B. Other Additional Services 

 

  Under this Phase of the Agreement, the Consultant shall do the following items of 

work at the request of NHPA.  No services shall be performed under this Section 

without specific prior written authorization issued by NHPA.  

 

  1. Revise the design for the Project at the request of NHPA subsequent to 

approval of the services performed under Section 210 (A) hereof, including 

revisions required due to a change in the scope of work or due to unforeseen 

circumstances not caused by the Consultant. 

 

  2. Perform any other engineering services NHPA may request. 

 

 212. Travel and other reimbursable expenses, verified by invoices, receipts or other 

documentation, shall be reimbursed at actual cost for ground transportation, express mail/courier 

series and reproduction and photographic costs. 

 

 

SECTION 3:  INFORMATION AND ITEMS TO BE FURNISHED TO THE 

CONSULTANT 

 

301. NHPA will provide Consultant with all documents, data, and other materials in its 

possession appropriate to the services to be performed hereunder, and will use it best efforts to secure 

materials or information from other sources requested by Consultant for the purpose of Consultant 

carrying out services under this agreement; Provided, However, that Consultant shall be responsible 

for verifying all information provided by NHPA. 

 

302. Consultant shall make arrangements at its cost for telecommunications, supplies, 

furnishings and other services it may require. NHPA will make available its meeting room for 

project meetings, as available, to be scheduled appropriately by Consultant with the Executive 

Secretary in advance. 

 

 

SECTION 4:  TIME OF PERFORMANCE 

  

 

401. Consultant shall perform the services set forth in Section 2 of the Agreement as follows: 
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A. The Consultant shall strive to complete all services under Section 210 (A) to permit public 

bidding no later than _______, inclusive of review time.  

 

 B All services under Section 210 (B) shall be performed during the time of bidding and 

subsequent review, as NHPA may direct. 

 

 C. All services under Section 210 (C) shall be carried out in conjunction with the construction 

contract for the Project. 

 

 D. Additional services under Sections 211 and 212 requested by NHPA shall be performed at 

such times as NHPA may direct, after consultation with the Consultant.  Any effect on the schedule 

set forth in Section 401(A) above shall be taken into account by NHPA. 

 

402. This agreement shall remain in effect until the services required hereunder are completed 

to the satisfaction of NHPA, unless otherwise terminated by the parties hereto. 

 

403. This Agreement may not be assigned by the Consultant, except as agreed upon by 

CTDOT, the City, and NHPA.  

 

 

SECTION 5:  COMPENSATION  

 

501.  NHPA shall compensate the Consultant for satisfactory performance of the services 

required under this Agreement in a maximum amount not to exceed ______Dollars and ___ Cents 

($_____).   

 

 A. NHPA shall compensate the Consultant for satisfactory performance of the Basic 

Services required under Section 2 of the Agreement in an amount not to exceed $______, in 

accordance with the following schedule: 

 

  1. For services under Section 210 (A) an amount [equal to] / [not to exceed] 

$______. 

 

  2. For services under Section 210 (B), an amount [equal to] / [not to exceed] 

$______. 

 

  3. For services under Section 210 (C), an allowance not to exceed $_____ as per 

Consultant’s standard on-call hourly rates.  

   

 B. In addition to the compensation provided in Subparagraph A, NHPA shall reimburse 

the Consultant for Additional Services requested by NHPA verified by invoices, receipts, or other 

documentation, in an amount not to exceed an allowance of $________, as follows: 

 

  1. For services performed under Section 211 (A) and 211(B), an allowance not 

to exceed $_______. Compensation for Consultant’s in-house services is as 
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per standard on-call hourly rates, copy attached hereto.  Compensation for 

Subconsultant’s is at cost plus ____%. Compensation for outside vendors is at 

cost plus ___%. 

 

  2. For travel and other reimbursable expenses approved by NHPA under Section 

212, an allowance not to exceed $____. Compensation for travel expenses is 

$0.__ per mile or as per current IRS allowance, whichever is lower. 

Compensation for express mail, reproduction, photographic and similar 

expenses is at actual cost. 

 

502.  Compensation provided under this Section 5 constitutes full and complete payment for 

all costs assumed by Consultant in performing this Agreement including, but not limited to salaries; 

consultant fees; costs of materials and supplies; insurance; overhead; printing and reproduction; 

meetings, consultations, and presentations; postage; telephone; clerical support; travel; and all similar 

expenses.  No direct costs other than those expressly permitted under Sections 210, 211, and 212 shall 

be reimbursed by NHPA. 

 

503.  Payments to Consultant under this Agreement shall be made by NHPA on approval of 

payment requisitions certified by a principal of Consultant submitted not more often than once a 

month, unless otherwise allowed by NHPA at its sole discretion.  Each requisition shall be in a form 

acceptable to NHPA and shall set forth the services performed, an itemized cost breakdown allocating 

the expenses to a particular project or activity and cost center, the percentage of completion of the 

work or the hours of work expended, as applicable, and the compensation due Consultant based upon 

the fee amount set forth in Section 501.  Provided that the total contract amount is not exceeded unless 

otherwise increased by amendment, NHPA and Consultant may mutually agree to adjust line items 

to best meet Project needs.  NHPA may, prior to making any payment under this Agreement, require 

Consultant to submit to it such additional information with respect to Consultant’s costs as it deems 

necessary. 

 

SECTION 6:  TERMS AND CONDITIONS 

 

601. This Agreement is subject to and incorporates the provisions attached hereto as New 

Haven Parking Authority Contract for Professional Services Part II, Terms and Conditions.  In the 

event any provision of said Part II conflicts with any provision of this Part I of this Agreement, Part I 

shall be controlling. 

 

602. This Agreement, its terms and conditions and any claims arising therefrom, shall be 

governed by Connecticut law.  The Consultant shall comply with all applicable laws, ordinances, and 

codes of the State of Connecticut, the City of New Haven and NHPA, and shall commit no trespass 

on any private property in performing services under this Agreement. 

 

 603. The parties agree that they waive a trial by jury as to any and all claims, causes of action 

or dispute arising out of this Agreement or services to be provided pursuant to this Agreement.  

Notwithstanding any such claim, dispute, or legal action, the Consultant shall continue to perform 

services under this Agreement in a timely manner, unless otherwise directed by NHPA.   
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 604. NHPA and the Consultant each binds itself, its partners, successors, assigns and legal 

representatives to the other party to this Agreement and to the partners, successors, assigns and legal 

representatives of such other party with respect to all covenants of this Agreement. 

  

 605. This Agreement incorporates all the understandings of the parties hereto and supersedes 

any and all agreements reached by the parties prior to the execution of this Agreement, whether oral 

or written. 

 

 606. If any provision of this Agreement is held invalid, the balance of the provisions of the 

Agreement shall not be affected thereby if the balance of the provisions of this Agreement would then 

continue to conform to the requirements of applicable laws. 

 

 607. Any waiver of the terms and conditions of this Agreement by either of the parties hereto 

shall not be construed to be a waiver of any other term or condition of this Agreement. 

 

 608. NHPA may, from time to time, request changes in the scope of services of the Consultant 

to be performed hereunder.  Such changes which are mutually agreed upon by and between NHPA 

and the Consultant, shall be incorporated in written amendments executed by both parties to this 

Agreement. 

 

 609. Pursuant to all applicable requirements set forth in the 2022 Lease, Operating, and 

Funding Agreement between the State of Connecticut, Department of Transportation and the City 

of New Haven for New Haven Union Station Campus, the Consultant shall comply with certain 

applicable provisions required as stated herein per enclosed Exhibit “A”, regarding work affecting 

New Haven Union Station Campus.  

 

 610. Pursuant to all applicable requirements set forth in the Capital Funding Agreement 

between the State of Connecticut, Department of Transportation and the City of New Haven for 

New Haven Union Station Campus, the Consultant shall comply with certain applicable provisions 

required as stated herein per enclosed Exhibit “A-1”, regarding work affecting New Haven Union 

Station Campus.  

 

 611. Except as otherwise specifically provided in this Agreement, whenever under this 

Agreement approvals, authorizations, determinations, satisfactions or waivers are required or 

permitted, such approvals, authorizations, determinations, satisfactions or waivers shall be effective 

and valid only when given in writing signed by a duly authorized officer of NHPA or the Consultant, 

and delivered in hand or sent by mail, postage prepaid, to the principal office of the party to whom it 

is directed, which until changed by written notice from one party to the other, are as follows: 

 

 

NHPA: James M. Staniewicz, P.E. 

   Chief Engineer  

   New Haven Parking Authority 

   232 George Street 

   New Haven, Connecticut 06510  

 



 

 15 

Consultant:  ____________________________ 

   ____________________________  

   ____________________________ 

 

 

 The parties hereto have caused this Agreement to be duly executed as of the day and year 

first above written. 

      NEW HAVEN PARKING AUTHORITY 

ACTING AS STATION MANAGER, PARKING 

MANAGER AND BROKERAGE MANAGER 

PURSUANT TO THE NEW HAVEN UNION 

STATION CAMPUS LEASE, OPERATING AND 

FUNDING AGREEMENT AND 

MANAGEMENT AGREEMENT 

 

 

         By:_________________________________                           

        

            Norman Forrester  

            Its: Chairman    

           (Duly authorized)    

                                          

 

      CONSULTANT COMPANY  

 

 

      By: ___________________________    

_________________  

         Its: _______________    

       (Duly authorized) 
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NEW HAVEN PARKING AUTHORITY 

 

CONTRACT FOR PROFESSIONAL SERVICES 

 

PART II:  TERMS AND CONDITIONS 

 

 1. Termination of Contract for Cause.  If, through any cause, the Consultant shall fail 

to fulfill in a timely and proper manner the Consultant’s obligations under this Contract, or if the 

Consultant shall violate any of the covenants, agreements, or stipulations of this Contract, the New 

Haven Parking Authority (“NHPA”) shall thereupon have the right to terminate this Contract by 

giving written notice to the Consultant of such termination and specifying the effective date 

thereof.  In such event, all finished or unfinished documents, data, studies, and reports prepared by 

the Consultant under this Contract shall, at the option of NHPA, become NHPA’s property, and 

the Consultant shall be entitled to receive just and equitable compensation for any satisfactory 

work completed on such documents. 

 

  Notwithstanding the above, the Consultant shall not be relieved of liability to 

NHPA for damages sustained by NHPA by virtue of any breach of the Contract by the Consultant, 

and NHPA may withhold any payments to the Consultant for the purpose of setoff until such time 

as the exact amount of damages due the NHPA from the Consultant is determined.  

 

 2. Termination for Convenience of NHPA.  NHPA may terminate this Contract any 

time by a notice in writing from NHPA to the Consultant. If the Contract is terminated by NHPA 

as provided herein, the Consultant will be paid an amount which bears the same ratio to the total 

compensation as the services actually performed bear to the total services of the Consultant 

covered by this Contract, less payments of compensation previously made. 

 

 3. Changes.  NHPA may, from time to time, request changes in the scope of the 

services of the Consultant to be performed hereunder.  Such changes, including any increase or 

decrease in the amount of the fees to be paid to the Consultant’s compensation, which are mutually 

agreed upon by and between NHPA and the Consultant, shall be incorporated in written 

amendments to this Contract. 

 

 4. Personnel.   

 

(a) The Consultant represents that it has, or will secure at its own expense, all 

personnel required in performing the services under this Contract.  Such personnel shall not be 

employees of or have any contractual relationship with NHPA. 

 

  (b) All the services required hereunder will be performed by the Consultant or under 

the Consultant’s supervision and all personnel engaged in the work shall be fully qualified and 

shall be authorized or permitted under Federal, State or local law to perform such services.  

 

  (c) No person who is serving sentence in a penal or correctional institution shall be 

employed on work under this Contract. 
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5. Anti-Kickback Rules.  Salaries of architects, draftsmen, technical engineers, 

technicians and other persons performing work under this Contract shall be paid unconditionally 

and not less often than once a month without deduction or rebate on any account except only such 

payroll deductions as are mandatory by law or permitted by the applicable regulations issued by 

the Secretary of Labor pursuant to the “Anti-Kickback Act” of June 13, 1934 (48 Stat. 948; 62 

Stat. 740; 63 Stat. 108; Title 18 U.S.C., Section 874; and Title 40 U.S.C., Section 276c).  The 

Consultant shall comply with applicable “Anti-Kickback” regulations and shall insert appropriate 

provisions in all subcontracts covering work under this Contract to ensure compliance by 

subconsultants with such regulations, and shall be responsible for the submissions of affidavits 

required of subconsultants thereunder except as the Secretary of Labor may specifically provide 

for variations of or exemptions from the requirements thereof. 

 

6. Equal Employment Opportunity.  During the performance of this Contract, the 

Consultant agrees as follows: 

 

a. To comply with all applicable provisions of Executive Order 11246 and Executive 

Order 11375, Connecticut Fair Employment Practices Act, and the contract 

compliance ordinance of the City of New Haven, including all standards and 

regulations which are promulgated by the government authorities who established 

such acts and requirements, and all standards and regulations are incorporated 

herein by reference; 

 

b. Not to discriminate against any employee or applicant for employment because of 

race, color, religion, age, sex, physical disability or national origin.  The Consultant 

will take affirmative action to ensure that applicants are employed, and that 

employees are treated during employment, without regard to race, color, religion, 

sex, age, national origin or physical handicap.  Such action shall include, but not be 

limited to, the following:  employment, upgrading, demotion or transfer, 

recruitment or recruitment advertising, layoff or termination, rates of pay or other 

forms of compensation, and selection for training, including apprenticeship; 

 

c. To take such action, with respect to any subconsultant, as NHPA may direct as a 

means of enforcing the provisions of sub-paragraphs (a) through (e) herein. 

 

d. To file, along with its subconsultants, if any, compliance reports with NHPA in the 

form and to the extent prescribed in the contract by the contract compliance director 

of the City of New Haven.  Compliance reports filed at such times as directed shall 

contain information as to the employment practices, policies, programs and 

statistics of the Consultant and its subcontractors, if any; 

 

e. To include the provisions of sub-paragraphs (a) through (e) of this equal 

opportunity clause in every subcontract or purchase order so that said provisions 

will be binding upon each such sub-consultant or vendor; 
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7. Discrimination Because of Certain Labor Matters.  No person employed on the 

work covered by this Contract shall be discharged or in any way discriminated against because 

they have filed any complaint or instituted or caused to be instituted any proceeding or has testified 

or is about to testify in any proceeding under or related to the labor standards applicable hereunder 

to their employer. 

  

 8. Compliance with Law.  The Consultant shall comply with all applicable laws, 

ordinances, and codes of the Federal, State and local governments, and shall commit no trespass 

on any public or private property in performing any of the work embraced by the Contract. 

 

9. Subcontracting.  None of the services covered by this Contract shall be 

subcontracted without the prior written consent of NHPA.  The Consultant shall be as fully 

responsible to NHPA for the acts and omissions of its subconsultants, and of persons either directly 

or indirectly employed by them, as it is for the acts and omissions of persons directly employed 

by the Consultant.  The Consultant shall insert in each subcontract appropriate provisions requiring 

compliance with the labor standards provisions of this Contract. 

 

 10. Assignability.  The Consultant shall not assign any interest in this Contract, and 

shall not transfer any interest in the same (whether by assignment or novation) without the prior 

written approval of NHPA; Provided, However, that claims for money due or to become due the 

Consultant from NHPA under this Contract, if any, may be assigned to a bank, trust, company, or 

other financial institution, or to a Trustee in Bankruptcy, without such approval.  Notice of any 

such assignment or transfer shall be furnished promptly to NHPA.  

 

11. Interest of NHPA Officials.  No member of the governing body of NHPA, and no 

other officer, employee, or agent of NHPA who exercises any function or responsibilities in 

connection with the carrying out of the Project to which this Contract pertains, shall have any 

personal interest, direct or indirect, in this Contract. 

 

 12. Interest of Consultant.  The Consultant covenants that it presently has no interest 

and shall not acquire any interest, direct or indirect, in the above-described Project Area or any 

parcels therein or any other interest which would conflict in any manner or degree with the 

performance of its services hereunder.  The Consultant further covenants that in the performance 

of this Contract no person having any such interest shall be employed. 

 

 13. Findings Confidential.  All of the services performed, prepared or assembled by the 

Consultant under this Contract are confidential and the Consultant agrees that they shall not be 

made available to any individual or organization without the prior written approval of NHPA. 

 

 14. Audit.  NHPA reserves the right to audit the Consultant’s books of account in 

relation to this Contract any time during the period of this Agreement or at any time during the 

twelve-month period immediately following the closing or termination of this Contract.  In the 

event NHPA elects to make such an audit, the Consultant shall immediately make available to 

NHPA all records pertaining to this Contract, including, but not limited to, payroll records, bank 

statements and cancelled checks. 
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Exhibit B  

Scope of Services 
 

SCOPE OF SERVICES 

 
A brief description of the items to be included in the scope of design services follows. The item 

key designations such as A1, F1, etc. relate to those identified in the report entitled Interior 

Improvements at New Haven Union Station Building, dated September 28, 2022.  

 

The selected Consultant will work cohesively with representatives of the New Haven Union 

Station Partnership Operations Committee (“OC”) and its Facilities Renovation Subcommittee, 

which includes State, City and NHPA officials; other personnel from the State, City, and NHPA; 

and applicable consultants including the Union Station Capital Projects Manager, the Real Estate 

and Property Management consultant, and the construction program management consultant.  

 

A1: Main Lobby Seating 

 

There are seven existing wooden benches In the Main Lobby on the First Floor of Union Station 

Building. However, in order to provide enhancements for patrons and events, the removal of the 

center three benches is proposed. In their place easily movable/repositionable, supplemental 

seating for the adjacent retail/food tenants will be created where the station patrons can enjoy the 

space and find places for waiting, relaxing and eating.  The scope includes environmental 

assessment and abatement, removal of the designated existing wood benches, restoration of any 

floor surfaces impacted by the removal of the benches, demolition of any affected electrical 

conduit, and providing new easily movable / flexible seating and tables which offer a variety of 

adjustable seating patterns. 

 

A2: Outdoor Flex Seating & Patio 

 

The outdoor flexible seating and patio near the northeast corner (Project North is towards Union 

Avenue) will be a new amenity at Union Station.  This outdoor space is located between the 

existing parking garage and Union Station Building. A portion is expected to be leased to a vendor 

to operate. Most likely, it will be associated with a new planned restaurant on the inside of the 

Building in the northeast corner (see F3), which will also operate the outdoor seating and patio. A 

second purpose in this area is to establish an area for events such as a farmer’s market or temporary 

cultural activities. The scope includes environmental assessment and abatement, hardscape, 

landscaping, new fencing and modifications to existing fencing to properly cordon off and secure 

the area(s), accessibility upgrades, electrical power distribution, water service, lighting, exterior 

furniture and other necessary features.   

 

A3: Bike Station/Garage Concession Spaces 

 

The Bike Station/Garage Concession Spaces is a new amenity service which is intended to enhance 
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activity and vibrance on Union Avenue by creating new commercial spaces as well as providing 

bicycle storage. This use is planned in the front, street level bay of the Garage. The commercial 

space will be created toward the street, and the bicycle storage in the rear parking row, which will 

be accessed through the Garage. This amenity involves modifications to precast façade panels and 

brick wall to facilitate access from the public sidewalk, along with connections to the interior of the 

Garage. This item will be advanced to the design stage only, as part of the Enabling Project - Phase 

1. The scope includes the design services for creating a “white box” (e.g., environmental assessment 

and abatement, perimeter walls, storefront doors, electrical, lighting, plumbing, HVAC, fire 

sprinklers, sewer lines) for the commercial space, waterproofing membrane above the space and 

other weatherproofing items required to enclose the commercial space, modifications to the brick 

wall and decorative precast façade to accommodate new pedestrian openings to the commercial 

space, and bicycle storage facilities.  

 

A5: Decorative & Seasonal Overhead Ornaments/Art 

 

Decorative and seasonal overhead ornaments and art are envisioned to enhance patron experience 

in the Main Waiting Room and potentially the escalator area as well. The intent is for flexibility, 

variety and interest, as well as capability for local artists to feature their creativity. At a minimum, 

the displays should provide for the Holiday season, as well as winter, spring, summer and fall 

themes. The scope will include historically sensitive attachments (fixed and temporary as needed), 

concealed electrical power if needed, and initial displays for the 5 themes.  The displays should be 

capable of being installed, removed and stored on-site by in-house maintenance personnel. 

 

B1: Family Restroom 

 

A new family restroom will be located in a vacant commercial space adjacent to the entrance doors 

on the east side and the existing restrooms on the First Floor. Due to its size, it is anticipated that 

only one toilet, sink and other family-oriented amenities such as changing tables can be 

accommodated. The scope includes all items necessary for the construction of the new use 

including environmental assessment and abatement, demolition of interior items remaining 

(including window modification to remove an unused AC vent from previous tenant and restore 

to glass), electrical, plumbing, HVAC, fire sprinklers, security system, interior finishes, fixtures, 

door and vestibule modification, and signage.  

 

B2: New Men’s & Women’s Restrooms 

 

The new men's and women's restrooms are intended to provide supplemental toilet fixtures for the 

Station patrons.  Important service features of the restrooms include functionality, durability, ease 

of maintenance/cleaning, and safety in this high-volume environment.  The space for the new 

restrooms, located on the southwest corner of the First Floor, is presently occupied by a tenant 

who will be relocated. Because the new restrooms are located over sensitive security system 

equipment below, the space below must be properly waterproofed to contain, collect and deflect 

any leakage from the restrooms. Associated with the new toilets, a janitor closet for general 

cleaning and maintenance needs to be provided. The scope includes environmental assessment and 

abatement, demolition of the interior items, restoration of affected exterior elements, electrical, 
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plumbing, HVAC, fire sprinklers, interior finishes, fixtures, doors, waterproofing/leakage 

containment and control features, and relevant signage. 

 

F1: Remove Storefronts 

 

There are three prime-location, first floor commercial spaces providing a newsstand and food 

services. They are located on the street side between the two sets of front doors. Presently they 

have wood and glass storefronts and doors. In order to provide an open, inviting area, as well as to 

enhance internal circulation in these relatively small, cramped spaces, the storefronts are to be 

removed and replaced with decorative roll-up storefront grilles. The scope involves environmental 

assessment and abatement, removal of the storefronts, restoration of existing surfaces which may 

be impacted by the removal such as floors and wall connections, electrical, and other affected 

features, installation of decorative security roll-up storefront grilles, incidental internal commercial 

space modifications needed to accommodate the removal of the doors and installation of the grilles, 

security system provisions, new electrical for the security system provision and storefront power 

for signage and other storefront needs, lighting modifications, HVAC modifications (especially 

important to contain food service odors and dissipate heat load),  and fire sprinkler modifications.  

 

F2: Convenience Grab and Go Concession 

 

In the southeast corner of the basement (Lower Lobby) there are existing tenant uses for railroad 

company personnel and a coffee shop service. The railroad company tenant will be relocated and 

the coffee shop space can be enlarged to the back wall to fill in some of the vacated space 

immediately behind the coffee shop. The space involves environmental assessment and abatement, 

demolishing the portion of the vacated space to be expanded for the food service, and creation of 

a “white box” as preparation for tenant improvements for the expansion for the food service. 

 

F3: Casual/Semi-Self-Service Restaurant 

 

The existing offices currently occupied by a railroad company on the northeast corner of the First 

Floor will be vacated. In its place a “white box” will be created for a new casual/semi-self-service 

restaurant. The public corridor in this area will be closed and made available for additional space 

for the restaurant, thereby enlarging the available commercial space. One set of the three double-

doors on the east side closest to the restaurant is envisioned to be dedicated to the restaurant and 

the outdoor patio area. The scope includes environmental assessment and abatement, demolition 

of interior items, demolition of the corridor dividing wall, storefront doors, modifications to 

separate the exterior doors in the vestibule, creation of the “white box” including electrical, 

plumbing, HVAC, fire sprinklers, provision for a new gas line for cooking, provision of exhaust 

vents which cannot be visible to the exterior façade, provision of a grease trap, and other relevant 

features. 

 

F5: Pizza Kitchen  

 

The existing space is presently occupied by railroad information office use. That use will be 

vacated. This work is anticipated to provide a Local Vendor - Pizza Oven / Convenience Grab-

and-Go Counter to further activate the lobby and introduce an authentic local food experience. The 
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scope includes environmental assessment and abatement, demolition of existing interior items no 

longer needed, removal of the storefront, installation of a roll-up storefront grille, custom 

decorative/historically sensitive exhaust system for coal fire oven and related exterior window 

modifications, supplemental HVAC for higher heat load, and required modifications to electrical, 

plumbing, fire sprinklers and similar features for this new use. 

 

Mechanical, Electrical & Plumbing (MEP) Upgrades to the Building Infrastructure 

 

This aspect requires a comprehensive review of the existing MEP system together with 

recommended improvements for existing and planned uses. Refer to Evaluation of MEP 

Infrastructure section included in the September 28, 2022 report. The scope includes review and 

identification of potential modifications which may be implemented throughout the Building to 

update the infrastructure, as well as prepare it for future development and expansion. This includes 

environmental assessment and abatement, HVAC, natural gas service, domestic water, fire 

sprinklers, sanitary service, electrical distribution and metering, and telecommunications service. 

Opportunities for sustainability and Building system enhancements should be considered where 

appropriate. Of special concern, the water quality in the domestic water pipes, fire sprinkler pipes 

and heating system pipes needs to be tested, and the pipes inspected and evaluated as there has 

been a rise in pipe malfunctioning/leakage due to corrosive build-up and localized weakening in 

the pipes. The extent of pipe repair/replacement and water treatment improvement needs to be 

ascertained and addressed.   

 

T1: Existing Tenant Relocation for Enabling Projects 

 

This involves design support services for tenant relocations throughout the building as needed for 

the various tenant relocations as part of the overall enabling initiative. As the exact extent of need 

is not yet known, an hourly allowance for these services will be provided. For larger, better defined 

scopes, other approaches for compensation may be considered.  The design disciplines expected 

to be required include, but are not limited to, architecture, structural engineering, MEP 

engineering, historic preservation, cost estimation, environmental assessment and abatement, and 

code compliance.  

As a first order of business, certain Amtrak offices on the First Floor and Basement will be vacated 

and relocated to the 4th floor and possibly portions of the 3rd Floor West. The relocation to the 

upper levels must be accomplished before the lower level spaces can be vacated. The Consultant 

shall provide all required services, working in conjunction with Amtrak, to design, bid and oversee 

construction for the Amtrak relocations, followed by the conversion of the vacated spaces to a 

“white box”. 
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EXHIBIT A-1 

ADDITIONAL REQUIREMENTS OF THE CAPITAL FUNDING 
AGREEMENT FOR NEW HAVEN UNION STATION CAMPUS 

1.  Retention of Records and Records Accessibility    

A.  All services performed by the Contractor (the “Services”) shall be subject to the inspection and 
approval of the State (CTDOT), the City of New Haven (the “City”), and New Haven Parking 
Authority (“NHPA”) at all times, and the Contractor shall furnish all information concerning the 
Services.  CTDOT, the City, and NHPA or their representatives shall have the right, at reasonable 
hours, to inspect or examine the part of the plant or place of business or any books, records, and 
other documents of Contractor, or its subcontractors of any tier (collectively, “Contractor”) 
pertaining to work performed under this Agreement and shall allow such representatives free 
access to any and all such plants, places of business, books and records.  CTDOT, the City and 
NHPA or their representatives will give the Contractor or its subcontractor at least twenty-four 
(24) hours’ notice of such intended examination.  At CTDOT’s, City’s or NHPA’s request, the 
Contractor and/or its subcontractors shall provide CTDOT, City, and NHPA with hard copies or 
an electronic format of any data or information in the possession or control of the Contractor or 
Subcontractor which pertains to CTDOT's, City’s, and NHPA’s business under this agreement.  

B. The Contractor shall retain and maintain accurate records and documents relating to 
performance of services under this agreement for a minimum of three (3) years starting from the 
date of submission of the final expenditure report with the following qualifications and shall make 
them available for inspection and audit by CTDOT, City, and NHPA or their representative:   

(1) If any litigation, claim or audit is started before the expiration date of the three-year 
period, the records shall be retained until all litigation, claims or audit findings 
involving the records have been resolved; and 

(2) Records for the purchase of equipment (i.e., non-expendable, tangible personal 
property) acquired with Funding pursuant to this Agreement shall be retained for three 
years after the final disposition of said property. 

C.  The Contractor shall require all subcontractors and others performing the Project to retain and 
maintain accurate records and documents relating to performance on the Project for a minimum of 
three (3) years from the expiration of the contract and shall make them available for inspection 
and audit by the Operations Committee and CTDOT, City, and NHPA or their representative. The 
Contractor must incorporate this paragraph verbatim into any agreement it enters into with any 
subcontractor or other party performing under this Agreement. 

2.  Employees & Subcontractors

A. The Contractor shall maintain, and shall require its subcontractors and other parties to the 
Agreement, to maintain complete control over its employees and all of its contractors engaged to 
perform work for the Project.  Before hiring outside contractors/subcontractors or entering into 
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contractual agreements with persons, partnerships or companies related to performance of the 
Project, the Contractor will notify CTDOT, City, and NHPA.  

B. The Contractor shall require all of its subcontractors or other parties connected to this Project 
to flow down all applicable requirements for the Project as set forth in this Agreement.  CTDOT, 
City, and NHPA reserve the right to review any contract between the Contractor and/or its 
subcontractors or other affected parties performing the services on the Project prior to the 
Contractor or executing such contract.  CTDOT, City, and NHPA reserve the right to direct the 
Consultant, and the Parties, by way of their representatives comprising the New Haven Union 
Station Partnership Operations Committee, to direct the Contractor to remove any employee, 
subcontractor, or other relevant party, or personnel of the Contractor throughout the duration of 
the Project as a result of the party’s suspension or disbarment from State, City, or NHPA  work or  
violation of requirements under this Agreement in its sole discretion.  

C. In performance of the Project, the Contractor shall comply with all requirements under State 
law for Set‐aside goal setting and reporting to the Commission on Human Rights and 
Opportunities. 

D. The Contractor shall comply with State law and regulations administered by the Connecticut 
Department of Labor, including but not limited to, standard wage (CGS § 31‐57f) and prevailing 
wage (CGS § 31‐53 and § 31‐53a) as applicable to performance of the Project or under this 
Agreement. 

3.  Americans with Disabilities Act

The Contractor shall ensure the Project complies with the terms of the Americans with Disabilities 
Act of 1990 during the Project period.  The Contractor represents that it is familiar with the terms 
of this Act and that it is in compliance with the law.  Failure of the Contractor to satisfy this 
standard during the Project period, as it may be amended, will render the Contract voidable at the 
option of CTDOT, City, and NHPA upon notice to the Consultant.  The Contractor warrants that 
it will hold the State including CTDOT, City, and NHPA harmless from any liability, which may 
be imposed upon the State, CTDOT, City, and/or NHPA as a result of any failure of the Contractor 
or its subcontractors to be in compliance with this Act. 

4.  Project Administration Requirements 

The Contractor shall comply with the following Project Administration requirements:

A. The Contractor is responsible for its construction contract administration of the Project.  

CTDOT, City, and NHPA reserve the right to review all services provided by Contractor and to 

inspect all work performed by Construction Contractors as to confirm following the applicable 

construction standards.   

B. The Contractor shall administer the Project as required in accordance with the following 

requirements: 
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(1). The following provisions of the Standard Specifications which each the Contractor or 
Subcontractor, as applicable, will incorporate into its agreements with, and ensure 
compliance by, its Contractors and Subcontractors of any tier. 

a. Section 1.20-1.03.04 Requirements of Performance Contract Bond and 
Payment Bond, 

b. Section 1.20-1.05.03 Conformity with Plans and Specifications, 
c. Section 1.20-1.05.10 Inspection, 
d. Section 1.20-1.05.11 Removal of Defective or Unauthorized Work, 
e. Section 1.20-1.05.12 Payrolls to extent required to ensure compliance with 

prevailing wage requirements,   
f. Section 1.20-1.05.13 Examining and Copying Contractor's Records, 
g. Section 1.20-1.05.14 Termination for Convenience, so the Parties are able to 

terminate any contract if determined to be in the best interest of the Project, 
h. Section 1.20-1.06.08 Warranties, Guarantee and Instruction Sheets, 
i. Sections 1.20-1.07.1 through 1.07.18 inclusive, Legal Relations and 

Responsibilities, and  
j. Section 1.20-1.10 Environmental Compliance  
k. Section 1.20 General Clauses for Facility Construction, as amended from 

time to time, with the exception of the 1.20 sections to be determined by the 
parties. 

The version of CTDOT’s Standard Specifications in effect at the date of completion of 
the design phase for the Project is the version that must be followed and complied with 
for the construction phase. 

(3). The Contractor shall submit to CTDOT, City, and NHPA progress reports for the 

Project no less frequently than every calendar month in the form and format as may be 

required by CTDOT, City and NHPA. 

(4). The Contractor shall submit reimbursement requests to NHPA on a monthly basis or 

as a result of substantial progress as reported in the Agreement.  Reimbursement requests 

shall be submitted electronically on the proper form with all required supporting 

documentation including progress reports and any supporting documentation requested by 

CTDOT, City, and NHPA to facilitate the reimbursement. CTDOT, City, and NHPA shall 

not reimburse the Contractor for any non-eligible expenditures or expenditures incurred 

prior to execution of this Agreement and NHPA’s issuance of written authorization to 

proceed.   

(5). The Contractor must notify CTDOT, City, and NHPA in writing of the completion of 

the Project and provide a final project Progress Report and final total expenditure 

information. 
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(6). No funds shall be expended by the Contractor after the expiration of the Term of this 

Agreement.  Any Funds expended after the end date of the Grant shall be considered 

ineligible and must be returned to CTDOT, City, and NHPA.  

C. The Project shall be constructed in accordance with all applicable State of Connecticut and 

federal laws and regulations and the applicable requirements of the LOFA, the Standard 

Specifications, and the State of Connecticut Requirements.  The Contractor shall impose, and 

require its Subcontractors and other parties connected to the Agreement to impose, these 

requirements on all parties it contracts with in performing the Project. 
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